
 

Water Resources Drought Response (WRDR) 
Application Instructions 

The following are instructions on how to fill out your WRDR application in Ecology’s Administration of Grants & Loans 
(EAGL). To gain access to the EAGL system, you must first register through Secure Access Washington (SAW).  You can 
find step-by-step instructions for registering here: SAW Instructions. Watch a YouTube video showing how to create a 
SAW account.  Each person from your organization that will be working in EAGL needs to have their own SAW and EAGL 
account. 

These instructions are meant to be used along with the EAGL External User’s Manual. You will also find the manual 
under the My Training Materials link in EAGL.  The following screen shots are directly from the EAGL application. 

EAGL Tips: 
 * Fields with a red asterisk are required to be filled out. 

A red cross is a hover symbol, which indicates more information is available. 

 A hand on an orange stop sign indicates a Global Error.  Once all of your forms are filled out, it is recommended that 
you run the “Check Global Errors”; you can locate the Check Global Errors button at the top right corner on each 
application form. 

EAGL text boxes do not accept formatted text. It’s recommended that you type up your answers in Notepad or Word 
first. Save your work as Plain Text, then “cut and paste” it into the EAGL text box. The text boxes have a character 
limit shown at the bottom. 

EAGL does not have a log out feature so if you are interrupted or need to leave in the middle of filling out an 
application hit the Save button located at the top of the application form you are working on and close out.  If you 
close EAGL without saving, your data will be lost. 

System Requirements – To use EAGL, you must have access to the internet and one of the following web browsers; 
Internet Explorer 7+, Mozilla Firefox 2.0+, or Safari 5+.  We do not recommend using Google Chrome with EAGL.  

If you have EAGL application questions, contact: 
Rose Bennett (360) 407-6027 rose.bennett@ecy.wa.gov  

If you have drought project related questions, contact: 
Jeff Marti (360) 407-6627 jeff.marti@ecy.wa.gov  

To request ADA accommodation for disabilities, or printed materials in a format for the visually impaired, call 
Ecology at 360-407-6831 or visit https://ecology.wa.gov/accessibility. People with impaired hearing may call 
Washington Relay Service at 711. People with speech disability may call TTY at 877-833-6341.  

https://ecology.wa.gov/About-us/How-we-operate/Grants-loans#Apply
https://youtu.be/pj0EnIjG3RQ
https://youtu.be/pj0EnIjG3RQ
https://ecyeagl/IntelliGrants_BASE/Documentation/WAECOL/EAGLUserManual.pdf
mailto:rose.bennett@ecy.wa.gov
mailto:jeff.marti@ecy.wa.gov
https://ecology.wa.gov/accessibility


EAGL Home Screen (Log in through SAW) 
The EAGL User Manual is located under My Training Materials in the top right of the home screen. 

  

The EAGL User 
Manual is located here. 

Select VIEW OPPORTUNITIES 



My Opportunities Screen 

 

  

Search for “drought” under 
Document Instance, the select 
FILTER 

You can also scroll down the page 
until you locate Water Resources 
Drought Response. 

Select APPLY NOW.  Only select the APPLY NOW button once 
for each project in order to avoid creating multiple applications. 



How to search for your application 
If you are not able to complete the application in one session, you will need to search for the application when you 
return to EAGL. 

From the My Applications form, go to the Application Types field and scroll down to Water Resources Drought 
Response: 1923. 

Type the Document Information Number into the Application Name field and click search. 

From the search results at the bottom of the screen, click on the Document Information Name to open the Application 
Menu form where work can continue on the application. 

  Click this link to open your 
application. 

Application Types: Select Water 
Resources Drought Response: 1923 

Application Name: Enter your 
application number.  If you only 
remember the last few numbers of your 
application, that will work also. 

Click on the Search button 



Application Menu 
Clicking the Back button is not recommended Navigate back to the Application Menu by clicking the Document 
Information Number located under the title of the screen. 

To begin filling out your application, click on the VIEW FORMS button under View, Edit and Complete Forms 

  

Clicking the back button is 
not recommended in 
EAGL. 

This is your application number.  Please 
write it down so you can easily search for 
it later. 

To begin filling out the application, go to 
View, Edit and Complete Forms and select 
the “View Forms” button. 



Application Menu – Forms 
Clicking the Document Information link will return you to the Application Menu. 

Application Instructions are located under the Funding Program  

All Application Forms listed will need to be completed.  Click on the General Information Form to begin. 

  

Clicking this link will return you 
to the Application Menu. 

These are the application forms 
you will need to complete.  Click on 
General Information to begin. 

The guidelines for filling out a Drought 
Response grant are located here.  Be 
sure to review these thoroughly. 



General Information Form 

  

Save 
often! Click this link to go 

back to the forms menu. 

Write a descriptive project title.   

Write a brief description (500 characters or less) of your project. 

Provide a complete description of your project.   

Describe (1,000 words or less) the project purpose, goals, and 
intended outcomes. 

The Total Eligible Cost is 
the amount you are 
requesting from Ecology.  
The Total Cost should be 
the total cost of the project. 



Project Characterization Form 
Select Water Supply from the pull down menu under Primary Theme. 

Select Drought s a Secondary Theme to your project. 

If your project has a website, you may enter it under Project Website and SAVE the form. 

 

Mapping Information Form 
Select the Add/Modify Location(s) button. 

  

There is only one Primary Theme 
and one Secondary Theme to 
choose from.  Please save this from 
when it’s completed 

Select Add/Modify Location(s).  
You will be directed to the EAGL 
Project Map. 



EAGL Project Map 
Once you select the Add/Modify Location (s) button you will be taken to the EAGL Project Map.   

Enter the WRIA into the Define project area by WRIA and select Add. You may select another WRIA if needed. 

Select the Project area options link to define a different project area type (example, City or County). 

Once your project area is defined, select the Next button (EAGL will calculate the project area). 

  



Mapping Information Cont. 
After EAGL has calculated the project area, click the SAVE button at the bottom of the Project Location Summary screen. 

  



Mapping Information Cont. 
After you save your project area you will be returned to the EAGL Mapping Information form. 

Be sure to click the SAVE button at the top right of the screen to check in the map. 

  

Click SAVE before 
leaving this form to 
check in the map. 



Recipient Contacts Form 

 

Each of these contacts will have to be registered In EAGL.  
You may identify the same person for multiple roles. 

The “Authorized Signatory” is the individual from 
your organization that will sign the final grant. 

If your organization requires multiple signatories, 
you may enter them here.   

Note: These persons are not required to have a 
SAW account and be registered in EAGL. 



Scope of Work – Additional Tasks 
As you add tasks to your Scope of Work (SOW), click the SAVE button.  You may click the ADD button to add additional 
tasks to your SOW. 

  

Provide a detailed description of the task. 

Provide clear, measureable outcomes.  State what you will measure, 
how you will measure it, and when you will measure it 

Enter Deliverables 
here. 



Scope of Work Summary 
The Scope of Work Summary page shows all of the task titles and budget task totals on one page. 

Remember to hit the SAVE button before exiting this page. 

  

The Scope of Work Summary 
will be automatically filled in 
with the information you 
included in the Scope of Work 
Forms.  You will still have to 
save this form. 



Drought Relief Form 
Fill in  

  

Reading section 5.A. Impacts and benefits in the Emergency Drought 
Relief Funding Guidelines will assist you in what to include in answering 
this question. 



Drought Relief Form Cont. 

  



Budget Proposal Form 

  

Fill out your estimated budget 
by element.  If you include 
goods/services or equipment, 
please upload an itemized list. 



Uploads Form 

 

 

  

You can upload any additional 
information here. 

If you have letters of contribution or support from other organizations, you can upload those here.  



Submitting your application 
Click the Document Information number to get back to the Application Menu. 

Click on VIEW STATUS OPTIONS under Change the Status. 

 

Clicking the Document Information 
Number will bring you back to this 
Application Menu. 

Select VIEW STATUS OPTIONS to change the 
status of your application to submitted. 



 

  

Under Application Submitted, select 
“Apply Status” 

If you have not completed the 
application correctly, you will 
get a “Global Errors” screen. 

Return to View, Edit and 
Complete forms under the 
application menu to correct any 
errors.  Return to Change the 
Status and resubmit the 
application. 



If you have completed the application correctly, you will see this screen: 

 

 

You will receive the message below when you 
have successfully submitted your application. 

Select I AGREE to submit your 
application. 
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